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If the certification related information is changed within the three-year validity period of the certification
certificate, the certified customer shall fill in the Application Form for Change and submit an application to the
organization, so as to continuously meet the validity of the system and update the certification certificate in time.

1. TELK. it

1. Change of name and address
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1.1 The name and address of the certified customer have changed. If the description of the address has
changed, but the actual address of the organization has not changed, the business license of the new address
shall be resubmitted, and the normal supervision and audit can be carried out according to the supervision and
audit time calculated from the original application review;
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1.2 If the actual address of the certified customer is changed, such as moving the factory or increasing the
production site, the application materials such as the business license of the new address, the environmental
assessment approval report (EMS) and the fire control acceptance report (OHSMS) shall be resubmitted. At this
time, the supervision and audit time shall be recalculated, and the marketing department shall review the new
address range to be added by the certified customer.

L3, HUAWEELZLNAEFERERRFRREFFEAER, FREMIMK
AFAFE, #AEFHELIEES, HFEHRIESEERL,

1.3 The conclusion of name and address change shall be highlighted in the audit checklist and audit report,
and finally reported to the technical department of the organization for evaluation. After approval, the certificate
shall be renewed and reported to the certificate information system.

2. ¥ ANERHE
2. Expand the scope of certification

2.1 WA RALE P WY AL B oy #F#HAT IS, AR ERE, ST 1

2.1 The Marketing Department shall review the application of the certified customer to expand the scope of
certification, and sign a supplementary agreement when the requirements are met.

ZEHREFETFFNELLHFRANLATHAL T, ZFLTMLEHE, &
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2.2 The Operation Department shall arrange the audit team to conduct on-site audit according to the
information of the application for review. The audit can be carried out independently or together with the
supervision audit or re-certification audit.
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2.3 The conclusion of expanding the scope of certification shall be emphatically described in the audit
checklist and audit report, and finally submitted to the technical department for evaluation. After approval, the
certification certificate shall be renewed and submitted to the certificate information system.

3. H/AMAERE
3. Narrow the scope of certification
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3.1 The Marketing Department shall review the application of the certified customer to narrow the scope of
certification

EHREFFIFFHNELLHTZEANEATIATFE, RFELTHLELH,
EEEFRIFINEFZ I HAT.

3.2 The Operation Department shall arrange the audit team to conduct on-site audit according to the
information of the application for review. The audit can be carried out independently or together with the
supervision audit or re-certification audit.

BIEHEEFEIEFRATIER, HAECA AL 4 /NAE i B By R 2

3.3 If the following situations are found in the normal supervision and audit process, the technical
department of the organization shall make a decision to narrow the scope of certification:

D EE SR 87 B KRR P LR 2B S B A

1) The place described in the certification certificate is larger than actual scope of business activities of the
certified customer;

2) Wy FaEESRE R A TR, TR R RETHEKILE;

2) Part of the audit scope has no production site for some reason, and can not provide effective evidence of
system operation;

3) Z P AL B B X L Fr S ST E R R EE R, IR 4N A E,
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3) If some parts of the customer certification scope continuously or seriously fail to meet the certification
requirements, the organization will narrow the certification scope and exclude the parts that do not meet the
requirements.

34 HNNERENE RN EFZRERKFEMEFPFEERER, HFREABIHK
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3.4 The conclusion of narrowing the certification scope shall be highlighted in the audit checklist and audit
report, and finally reported to the technical department of the organization for evaluation. After approval, the
certification certificate shall be renewed and reported to the certificate information system. At the same time, the
Notice of Maintaining and Recovering Certification Qualification shall be issued to the customer to inform the
customer to modify all advertising materials according to the narrowed certification scope.
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4. Change the number of people
L1 RIEEFPIANBAERLETRAZN, 2w T FRE BN AL E, THHLREE
PRI ABE R HATIFF

4.1 If the scale of the number of certified customers has changed greatly, which affects the adequacy of the
audit time, the Marketing Department shall review again according to the number of customers updated.

4.2 W RABHNEMESENKXE, FRULHFZNAEZME, NAF®RLINIEE
S

4.2 If the change in the number of people is within a reasonable range and is not enough to affect the
effectiveness of the audit, it is not necessary to issue a new certificate.

5. WIEREERE
5. Change of certification basis standard

WAL E P 8 BRRKEF AT ERATEATH L REZAT, UL S EF W E w2
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The management system of the certified customer is revised according to the new version of the standard
and operates normally, and can be combined with the normal supervision audit or apply for the standard change
audit separately. The new version of system documents and operation records shall be submitted, and the
Marketing Department shall review them again, and the number of reviewers can be increased according to the
specific situation. The team leader shall review the documents, report to the technical department for evaluation
after on-site review, issue a new certificate after approval, and report to the certificate information system.



